
SEDS Webinar Support Series 
Special Session:  Child Count and Enrollment Audit 

October 28, 2011 



Agenda 
 
 
 
 Purpose:  Describe requirements and specific steps in process for 

FFY 2011 Enrollment Audit/Child Count 

 
 Regulatory Context 
 Process Overview 
 Process Details 

◦ Phase I: Training and Access 

◦ Phase II: Review and Correct 

◦ Phase III: Submit Certification 

◦ Phase IV: OSSE Analysis and Audit 

◦ Phase V: Review and Resubmit 

 Help Resources 
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Regulatory Context 
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Regulatory Context 

Enrollment Audit Child Count 

Mandate DCMR (DC Code) IDEA 

Population •General and special education 
students 
•Additional requirements for 
students receiving services 

•Students ages 3 through 21 
receiving special education services 

Data Reported •Student count  
•Service levels 
•Results of independent audit 

•Student count  
•Educational Environments 

LEA Requirement Verify student  count and service 
levels 

Verify student count and Educational 
Environment 

Funding Local funding formulas Federal funds 
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Regulatory Context 

 Requirements of Enrollment Audit and 
Child Count combined to reduce burden 
on LEAs 

 

 Streamlined process for LEAs to fulfill 
reporting requirements of each process 
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Process Overview 
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Process Overview 
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• Training and Access Phase I 

• Review and Correct Phase II 

• Submit Certification Phase III  

• OSSE Analysis & Audit Phase IV 

• Review and Resubmit Phase V 

10/28/11-10/31/11 

10/31/11-12/7/11 

12/1/11-12/7/11 

12/8/11-12/13/11 

12/16/11-12/23/11 



Process Overview 
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 Key process changes in 2011 
◦ Tool opens 10/31/2011 

◦ Review and correction period should occur PRIOR to 
12/1/2011 

◦ LEAs will report on dedicated aide 

◦ Must certify accuracy of total special education 
hours 

◦ Amendments completed after 12/1/11 to correct 
Child Count data must be reported in IDEAfacts tool 

◦ LEAs must submit certification by 12/7/11 

◦ Independent Audit will take place after LEA 
certification 

 

 



Process Details 

Phase I:  Training and Access to the Application 
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Learn about the process 

 Participate in webinar (Special Education 

Coordinators, Heads of LEAs, LEA Data Administrators) 

 

 Access webinar on SEDS resource site   

  as needed 

 

 Access IDEAfacts manual for specific 
directions (posted within tool) 
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https://sites.google.com/a/dc.gov/seds-help-resources/video


Gain Access to the Application 
 OSSE IDEAfacts will be used again for the 
   3rd year for review/submission; tool displays information 

from other systems and allows for entry of select data 
 
 Email invitations will be sent 10/31 

◦ Access link in invite to gain access 
◦ Many users already have accounts 
◦ Use “forgot my password” function to reset 
◦ Use OSSE IDEAfacts manual for detailed directions 

 
 Recipients are from OSSE contact list 
 
 Make requests for additional accounts by emailing 

OSSE.IDEAdata@dc.gov  
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mailto:OSSE.IDEAdata@dc.gov


Gain Access to the Application 

 Receive e-mail 
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Gain Access to the Application 
 Register* 

 
 
 
 

 
 Select tool* 
 

 
 
 
 
 

 
 
*New users only 
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Gain Access to the Application 

 Sign-in 

 

 

 

 

 Change password  
  Note: many users already have an account and may just need to change password to gain access.  
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Process Details 

Phase II:  Review and Correct 
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Data overview 
 Students appear in OSSE IDEAfacts based on a 

specific set of criteria: 
◦ LEA/school where currently enrolled  
◦ After 12/1 students will continue to appear  in LEA/school 

were enrolled as of 12/1 
◦ Must have current eligibility OR current IEP 
◦ System pulls in information from current IEP  
◦ After 12/1, system pulls information from IEP in place as of 

12/1 (with exception of select identified amendments) 
 

 Data displayed reflects information in source systems 
(STARS, ProActive, SEDS) 

 
 Data will be refreshed daily (i.e. changes made 

Tuesday should be reflected in IDEAfacts Wednesday) 
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Data overview 

 Each student record has several data 
elements and most come from other 
systems: 
◦ Demographic (from student information 
system) 

◦ Special Education (from SEDS) 

◦ Other (entered into IDEAfacts) 
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Overview of actions 
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Demographic 
Information 

(Review and correct) 

Special 
Education 

Information 
(Review and correct) 

 

Confirm accuracy 
of all data 

Dedicated Aide 

Amendments  
after 12/1 

Environments 

Confirm 
enrollment as 

of 12/1/11 

Prior to 12/1/11 

After 12/1/11 



Summary of actions 
Type data Examples Action required 

Demographic •Name 
•Date of Birth 
•Race 
•See manual for 
full list 

•Review  
•If accurate, no action required 
•If inaccurate, make update in source system 
(STARS or ProActive) 

Special 
Education 

•Disability 
•IEP date 

•Review 
•If accurate, no action required 
•If inaccurate, make update in source system 
(SEDS) 

Special 
Education 
(unique fields) 

•Environment 
•Dedicated Aide 

•Review/update environment based on 
definition in manual 
•Review/update dedicated aide info  

Other •IEP amendment 
•Enrollment 

•Enter information about  IEP amendments 
done on or after 12/1 for Child Count 
•Enter response about enrollment as of 
12/1/11 
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Documenting in the tool 
 LEAs may review data at the 

student level and use system 
tools to take note of elements 
that may need correction. 

 

 All corrections/updates to data 
must be made in source 
systems (Student Information 
Systems and SEDS) 

 

 Remember:  Data is refreshed 
daily; changes made in SEDS 
and Student Information 
Systems will be reflected the 
next day 
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A Closer Look:  Environments 
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 The default Educational 
Environment for most 
students will be displayed 
based on the calculation of 
hours spent outside/inside 
general education 

 

 Environment should be 
entered for specific 
scenarios that require 
something other than the 
default 

 

 There are no default 
environments displayed for 
students ages 3-5  

 

 



A Closer Look:  Environments 
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 Notes and Tips: 

 

 Values entered in “user updated environment” will be displayed 
in “environment” field the next day 

 

 Environments that appear in dropdown are age specific (either 
for 3-5 or 6-21) 

 

 Tip for Independent Charters:  Be sure to select “Separate 
School” as the environment for students placed at nonpublic 
schools 

 

 Link to full list of educational environments and definitions can 
be found in the OSSE IDEAfacts manual 

 



A Closer Look:  Amendments 
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 Changes to special 
education data must be 
made in SEDS 

 
 Changes may be made via 

IEP annual review OR IEP 
amendment process 

 
 If IEP team elects to make 

changes via IEP 
Amendment--must follow 
requirements of OSSE 
amendment guidance  



A Closer Look:  Amendments 

24 

P
h

a
se

 I
I-

 R
e
vi

e
w

 a
n

d
 C

o
rr

e
c
t 

 New IEP Amendment Tab was 
released in SEDS in October 2011 

 

 Improvements: end dates 
calculate automatically, process is 
detailed to be aligned with OSSE 
guidance 

 

 New fields within the IEP process 
make it necessary to update 
additional pages in order to fulfill 
updated page requirements 

 

 See SEDS resource site for a 
video on the new IEP Amendment 
process 

https://sites.google.com/a/dc.gov/seds-help-resources/seds-4-2-online-training-course/iep-amendment


A Closer Look: Amendments 
 All IEP amendments for 

corrections to special education 
data should be made prior to 
12/1/11 

 
 If IEP amendments are 

doneafter 12/1/11 specifically for 
the purposes of Child Count, 
users should document in 
IDEAfacts tool 

 
 Do not use the Amendments 

section to report amendments 
done prior to 12/1/11 or 
amendments done at any point 
for a change unrelated to Child 
Count 
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Troubleshooting-roster issues 
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 Issue 1:  Student does not appear in 
IDEAfacts 

 Check the following… If no, take this next step 

Enrolled in STARS or 
ProActive? 

Work with registrar to get 
student enrolled. 

Appears in SEDS? Contact SEDS team 
representative. 

Has a current eligibility 
or current IEP? 

Update records in SEDS. 

IEP is valid as of 
12/1/11 

Update records in SEDS 



Troubleshooting-roster issues 
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 Issue 2:  Student appears in 
IDEAfacts but should not 

Check the following… If no, take this next step 

Withdrawn from STARS 
or ProActive? 

Work with registrar to get 
student withdrawn. 

Has an event that closes 
out the record (referral 
discontinuation, 
noneligibility, etc.) 

Update record in SEDS. 



Troubleshooting-errors in data 
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 Issue 3:  Error in special education data 
related to IEP (e.g. special educ hrs) 

Check the following… If no, take this next step 

Data correct on most 
recent IEP? (click compliance 

symbol, then “Details” on dark green 
line to find info for current IEP) 

Follow procedures for IEP 
amendment. 
 

Data correct in 
workspace for a recently 
held meeting? 

Finalize most recent event in 
SEDS. 



Troubleshooting-errors in data 
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 Issue 4:  Error in special education data 
related to Eligibility (e.g. disability) 
Check the following… If no, take this next step 

Most recent eligibility held prior 
to 12/1/11? 

None.  Disability as of 12/1/11 will 
display. 

Data correct on most recent 
eligibility (click compliance 
symbol, then “details” on 
orange line to view info for 
eligibility) 

See next step. 

Data correct on most recent 
IEP? (click compliance symbol, 
then “IEP” on dark green line to 
open IEP document) 

Update information in SEDS.  
(If yes, contact SEDS team 
representative.) 
 



Process Details 

Phase III:  Submit Certification 

30 



Prepare for Certification 

• Be sure all students listed were 
receiving services as of 12/1/2011 

 

• Ensure all demographic and special 
education information is accurate for 
all students 

 

• Be sure the educational environment 
indicated is accurate 
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Generate a roster 

• All certification documents MUST be 
submitted with a roster attached 

 

• Follow directions in IDEAfacts manual 
for generating a roster 

 

• Do not hand write corrections to data 
on roster 
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Complete Certification form 
 Enter name, 

title, LEA 

 

 Indicate that a 
copy of roster is 
attached 

 

 Print name, title, 
signature, date 
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Submit Certification 

 Send the following documents via fax 
to the number listed on the 
certification form no later than 5:00 
pm, Wednesday December 7, 2011: 
◦ Signed certification document 

◦ Printed roster from OSSE IDEAfacts 

 

 Tip:  submit certification early-as 
soon after 12/1/2011 as possible 
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Risks  

 LEAs must submit a timely, complete 
certification. 

 

 Failure to submit timely could result 
in: 
◦ Impact on Local Determinations 

◦ Impact on funding 
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Process Details 

Phase IV:  OSSE Analysis 
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Analysis 

OSSE will review all data submitted to 
find the following: 

 
Students duplicated across LEAs 

 

Students with missing demographic information 

 

Students that are not ages 3 through 21 

 

Students with primary disability of 
Developmental Delay older than 7 years old 
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Report to LEAs 

 As a result of OSSE analysis, on 12/16/11, LEAs 
will receive a report of the following: 

 
Issues identified in OSSE analysis 

 

 OSSE will also conduct an independent audit of 
special education records during this time 

 

 LEAs will have an opportunity to make 
corrections and resubmit a certification with an 
updated roster from OSSE IDEAfacts no later 
than Friday, December 23, 2011. 
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Process Details 

Phase V:  Review and resubmit 
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Review and Resubmission 

 If the LEA receives one or more issues 
identified through the analysis process, 
corrections must be made and the LEA must 
recertify no later than 12/23/2011 

 

 Follow  directions for making corrections and 
submitting certification as outlined in this 
presentation and in the IDEAfacts manual 
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Resources 
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Help Resources 

 Content 
◦ Recorded webinar:  SEDS Resource Site 

 

◦ IDEAfacts manual: SEDS Resource Site 

 

◦ New account requests: osse.ideadata@dc.gov  

 

◦ Account problems/troubleshooting: SEDS team contact 

 

◦ Issues with demographic data:  ProActive or STARS representatives 

 

◦ Questions about Educational Environments: osse.ideadata@dc.gov  

 

◦ For a full list of resources for specific questions see IDEAfacts manual 

 
42 

https://sites.google.com/a/dc.gov/seds-help-resources/video
https://sites.google.com/a/dc.gov/seds-help-resources/video
mailto:osse.ideadata@dc.gov
mailto:osse.ideadata@dc.gov


Help Resources 

 SEDS team representatives 
◦ Tara.beaner@dc.gov  

◦ Lori.ludwick@dc.gov  

◦ Angelt.johnson@dc.gov 

◦ Karl.schumann@dc.gov  

◦ Rohini.thukral@dc.gov  

 

 DSE contact 
◦ Sreeja Nair, Director of Special Education Data, Sreeja.nair@dc.gov  
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